
CAREER OPPORTUNITY

Under the general direction of the Senior Archivist, the incumbent is responsible for overseeing
Records Management Analysts, to include planning, organizing, directing, and supervising their
work to ensure effective/efficient task completion. In addition, this position also guides records
management policies and procedures in government organizations.

 

 

Salary Scale: $4,266,270.00 to $5,737,658.00 per annum
(PIDG/AR 5) Salary Scale, Band 8. 

SENIOR RECORDS MANAGEMENT ANALYST (PIDG/AR 5) - VACANT
JAMAICA ARCHIVES & RECORDS DEPARTMENT

INFORMATION DIVISION

JOB TITLE :

REQUIRED EDUCATION AND EXPERIENCE

ICO 26-26

Bachelor's degree in Records/Information Management, Social     
Sciences or related discipline from an accredited tertiary
institution;

A minimum of three (3) years’ experience in a records/archives
management environment;

Training in Records Management/Archive Administration;

Training in Supervisory Management.

    REMUNERATION PACKAGE: 



ICO 25 - 26

FOR FURTHER INFORMATION, PLEASE CONTACT THE DIRECTOR, HUMAN RESOURCE MANAGEMENT  AT EXT.
5983. INTERESTED PERSONS ARE INVITED TO SUBMIT APPLICATIONS WITH RÉSUMÉS NO LATER THAN FRIDAY,
FEBRUARY 27, 2026 TO THE ADDRESS PRESENTED BELOW.  

DIRECTOR – HUMAN RESOURCE MANAGEMENT 
MINISTRY OF EDUCATION, SKILLS, YOUTH  & INFORMATION

2 -4 NATIONAL HEROES CIRCLE, 
KINGSTON 4 

WE THANK ALL APPLICANTS FOR EXPRESSING AN INTEREST; HOWEVER, ONLY SHORTLISTED CANDIDATES
WILL BE CONTACTED.

CLICK HERE TO APPLY

https://recruit.moey.gov.jm/













